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RPO INFORMATION NOTICE 99-01

RECEIVING INSPECTION AND TEST SYSTEM (RITS)

ADDRESSEES:

All GSFC authorized users and custodians of radioactive materials

PURPOSE:

To provide information regarding use of the RITS when initiating a purchase request for radioactive materials or devices containing radioactive sources.

DISCUSSION:

In keeping current with the new ISO 9000 requirements we must insure that products ordered and received at GSFC are properly inspected by the Radiation Protection Officer’s health physics staff upon delivery to the facility.  We can do this by complying with GPG 4520.2 (Incoming Inspection and Test).   Alerting the Code 239 Receiving staff to this inspection requirement must be done through the RITS process.  

As soon as the contract or PO has been awarded, the procurement initiator will prepare the Receiving Inspection Instructions (RII).  The RII are documented on a RITS Work Order Authorization (WOA).  The following inspection events are required (as a minimum) for radioactive materials or radiation producing devices:

· Inspection for kind, count and condition (Code 239)

· Package integrity and radiation leak test  (Code 205)

· Update RITS with results of receiving inspections/tests (Code 205/239)

· (Additional inspection events may be added as appropriate)

When the product is received, a copy of the WOA is printed.  This WOA is annotated by the receiving inspectors and travels along with the product to the end user.  

An on-line user guide is located within the RITS and is accessible from the GSFC ISO 9001 web site under “Tools” and is located at:
http://scylla.gsfc.nasa.gov/rits



The RITS training system may be used for a self-paced training session and is located at:  http://charybdis.gsfc.nasa.gov/rits
Please feel free to contact the Health Physics staff at 301-286-8482 if you have any questions regarding this information notice or any other matter pertaining to radiation protection.  If you have questions regarding the RITS system, please contact the RITS System Administrator via email at RITS@listserv.gsfc.nasa.gov
Steve Giebel

GSFC Radiation Protection Officer
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