Slips, Trips & Falls 

Supervisor’s Training Guide

 “Avoiding Slips, Trips, And Falls” 

Supervisor’s Training Guide

Note to Supervisor

All information that you cover in your training points comes from the Employee handouts.  It covers NASA/Goddard specific policies.  It can also include historical and technical facts about the topic covered.  Some of the information covered comes from a color Training Booklet that accompany each employee handout (if available).  However, it is generic in nature and does not cover NASA/Goddard policies.  It is meant as a picture guide to reference during class and as a more permanent reminder for those who took this class of safety points to follow at work as well as in other places as they see fit.  Explain it as such should someone question why there are two similar sources of information provided.

Supervisors Training Points:

Note: All statements in bold print are intended for you to make to your employee’s.  This package is designed as a training guide to assist all levels of supervisors.  If you feel more comfortable using your own words, please do so.

1.
Provide one copy of employee handout and color training booklets (if available) to each employee.

2.
Your Supervisor’s Training Guide Package contains a sign-in sheet.  State,

· “Everyone needs to fill out the information on the sign-in sheet.”

· “List the code you belong to.”

· “
Print your name.  Fill out the rest of the information.”

· “Place you signature in the space provided.”

Tell the group to,

· “Take a couple of minutes to glance over the training material as

the sign-in sheet is being passed around.”
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3. After a couple of minutes, announce the topic to bc covered this Month,

· As you can see, this months training topic covers “Slips, Trips and Falls.”
State,

· “Since we have a limited amount of time, we are going to cover the main information points in the employee handout .
4.
Tell the group, “Go to page one of the employee handout.  Read the first few paragraphs down to Safety Considerations.”  Give them a minute and then ask,

· “Did everyone get the point about those paragraphs? As we age, we have to increase our level of awareness of hazards to prevent injuries.” Ask,

· “Has anyone here experienced a serious Slip or fall?”  Might have them elaborate on what happened and the consequences or result of the injury.  If nobody speaks up, state:

5.
“For our current year, we would like to greatly reduce the number of Slips, Trips, and fall type injuries.  To do that, we need all of you to practice the following points.  I’m going to cover these verbally:”

· “Keep walking areas free of tripping hazards.  Especially tools, and boxes and extension cords.” 

· “Use handrails when walking down stairways.  This applies to indoor and outdoor stairways.” 
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· “Clean up spills immediately when they occur.  Small coffee spills have been the cause of many accidents.  If there’s an oil spill, use absorbent material.”  Next,

· “When entering the building on a rainy day, wipe your shoes on the doormat.  Don’t turn sharply when changing your direction, especially at high speed.”   Next,

· “Do not overextend yourself on a ladder.  Be sure the ladder is in good condition.”   Next,

· “Do not climb on machines, stock, crates or boxes.  Use a stepstool.”  Next,

· “Report unsafe conditions such as slick areas, poor lighting and no handrails.  Don’t let you or your co-workers get injured.” Next,

· “Report holes or defects in the floor.”  Next,

· “Don’t take shortcuts through areas where pedestrian traffic is not intended to go.”  “Finally,”

· “Wear good non-skid shoes, especially during inclement weather.”  Finally, ask the group,

· “Are there any questions about material we covered today?”  Reply to questions.  If there are no questions, ask,

· “Has everyone signed the sign-in sheet?  Asked that it be passed up to the front.  Thank everyone for their time.

6. Remember to keep a copy of the sign-in list for verification of having completed required Safety Briefings.
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“Avoiding Slips, Trips & Falls”

T

ake a look at how young children can fall down repeatedly, bounce back up, and laugh about it.  The bones and organs of their bodies are both strong and flexible.  In a vivid illustration of this point, a three-year-old child was involved in an accident, playing inside a parked Buick on a driveway with a slight downhill grade.  The driver’s door was open, the child accidentally released the parking break, and the car started to slowly roll backwards.  The child panicked, attempted to slip out the driver’s door, somehow slipped, falling face first in line with the front driver’s side tire.

The tire of this huge car proceeded to roll over the entire length of the child’s body. There was one long, quarter-inch deep tire indentation across the child’s back.  Yet no broken bones or internal damage to organs.  You or I, our epithet would have read, “Buick, I felt the excitement!”  As we get older, our bones get more brittle. We have to be more observant not to place ourselves in dangerous situations.  If we don’t, the consequences of our actions may not be as forgiving as when we were children.

Slips, Trips, & Falls lumped together represent one the most important single causes of injuries at work and at home.  Falls alone, comprise a large and increasing proportion of accidental deaths in later life.  Among males, the proportions are about one-third at age’s 65 to 74; one half at ages 75 to 84; and three fourths over age 85. Among women, the proportion of fatal Falls is even larger.

This past winter, NASA agency-wide sustained a large number of injuries due to Slips and Falls on stairways (indoor and outdoor).  Try and wear the best non-skid shoes you have available when inclement weather hits, especially the ladies.  Some of those injuries involved broken bones. Just as you buy special tires for bad weather to protect yourself from accidents, so should you select shoes that gives you better traction when the weather is bad.

Over the past four years, there has been a two-to-one ratio of slips and falls of women verses men.  In the case of the stairway accidents, many were a combination of slick conditions and choice of shoes.  Slips and falls can be reduced by holding onto handrails, having good surfaces underfoot (both the stair surface and your shoe surface), and insisting upon good lighting.
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Safety Considerations

Rarely does anything happen as quickly as a fall.  During a fall, our reflexes come into play and try to protect us.  Often this quick muscular reaction can cause strains or sprains and, in some cases, body tension, which may result in a more serious injury than if the body were relaxed during the fall.  Since we have no control over our reflex actions, it is wise to be aware of objects and conditions that cause falls.

Some of the most common tripping hazards or falls are caused by objects left laying around and low protruding pipes, lumber, drawers and tool handles. Oil, water, and other liquids on walking surfaces are especially dangerous.  Spills should be cleaned up immediately or absorbent material spread over the area to reduce the slipping hazard.

There are two ways to suffer a fall on your job and possibly sustain an injury from it. You can be caused to slip and lose your balance; you can trip over a floor defect or something improperly left or dropped in a walkway; or you can fall from a position in which you are being supported above the floor or ground.

To avoid slips and resulting falls, be on the lookout for foreign substances on the floor.  Watch for deposits of water, coffee, food, grease, oil, soap, or debris.  Even small quantities of these substances, sometimes almost too small to see, can be dangerous.

When you come into your work area from outdoors in rainy weather, wipe your shoes thoroughly on a doormat, not just to keep the floor clean, but to prevent the wetness of your shoes from making you slip and, perhaps fall. Another point about walking safely, don’t turn too sharply when changing your direction.

If you’re using a ladder, never overextend yourself while working on it.  Make sure it’s the proper length ladder.  Don’t climb on machines, stock, crates, or boxes.  Be sure the ladder is in good condition.  If you encounter any of these conditions, write a suggestion to your supervisor to have the situation corrected.

Stairways are meant for walking, not running.  Use handrails, and if there is not enough light, report it.  Wear shoes that allow better traction. Stairwells are to be kept uncluttered, with some sort of non-slip coating applied to the steps.  Inform your supervisor if you notice a step that is slick.  Maybe it needs a new coating of non-skid paint.  You may be preventing you or your co-workers from sustaining an injury.
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Additional Tripping Hazard Considerations

Common tripping hazards are trash or unused material left in aisles or other areas intended for pedestrian traffic, extension cords across paths of travel, tools not put away, and holes or unevenness in the floor.

It will help keep passageways clean if you make sure trash or waste goes in the trashcan.  You should be close enough to the waste receptacle, or it should be near enough to you that you couldn’t miss it.  If not, ask you supervisor to either reposition the ones you have or get some additional ones.

Walk where you are supposed to walk, Don’t take shortcuts; especially don’t take shortcuts through obvious areas where its obvious pedestrian traffic is not intended to go through that area.

Horseplay can distract those not involved in it, just enough to be inattentive to their path of travel, causing them to trip, stumble, or fall, to say nothing of the danger to those actually participating in it.

Being alert is one of the surest ways to reduce injures caused by slips and falls.  This includes being aware of our environment, personal safety, and the safety of 

co-workers.  Be safety conscious, so that others do not suffer.

Non-Skid Footwear

Always try and wear the best non-skid shoe possible, especially paying attention to bad weather.  Shoes that have worn, slick soles should be not be worn.  For the ladies, high heals should be avoided during inclement weather.  Select something that has a large surface area, which has good traction.  If you work in an area where there is a lot of water, then pay special attention to brands that have superior anti-skid properties.

Please bear in mind that your heath is the most important possession you have, once lost, it’s impossible to replace.  Act accordingly.
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