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Section 5:  Training Modules/Monthly Safety Training

Each Division and Branch Chief is to conduct and document at least one safety meeting with
their employees every month.  Provided in section 5 you will find three training modules
which are typical of the training information that will be provided to all supervisors on a
regular basis by the Safety, Environmental, and Security Office (Code 205.2)   In addition to
addressing basic institutional safety, modules will be developed to address mission and
operations related safety issues as well.  An outline is provided with each safety topic to
assist you in training your employees.  Complete documentation of who attended the training
is important and a blank attendance form is provided with each training module to assist you
in this.   Training documentation will be filed in Section 8: Safety Program Records.   In
the event that you receive an OSHA or NASA Headquarters inspection you may need to
prove that your employees have been trained.


